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DATA PROTECTION COMPLAINT FORM
(UK GDPR – Primary School)
1. Your Details
Parent/Carer Name:
Child’s Name (if relevant):Your Relationship to the Child:
Email Address:Phone Number:
2. Nature of Your Data Protection Concern
(Please tick all that apply)
☐ Personal data used or shared without permission
☐ Incorrect personal data not being corrected
☐ Delay or failure to respond to a Subject Access Request (SAR)
☐ Data not deleted when requested
☐ Data breach or suspected data breach
☐ Concerns about how personal data is being used
☐ Other (please specify): _______________________________________

3. Description of the Issue
(Please describe what happened, including dates, people involved, and any relevant details)





4. Evidence or Supporting Information
(List any documents you are attaching, such as emails, screenshots, letters, etc.)




5. Steps Already Taken
Have you already raised this with the school?
☐ Yes  ☐ No
If yes, please provide details (date, who you spoke to, outcome):




6. Desired Outcome
(Please tick all that apply)
☐ Correction of data
☐ Deletion of data
☐ Explanation of how data is being used
☐ Improved data handling practices
☐ Apology
☐ Other (please specify): _______________________________________

7. Declaration
I confirm that the information provided is accurate to the best of my knowledge.
Name: ____________________________________Date: ___________________
Signature: _______________________________________________
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